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Booking form
Please complete one form per trainee
Please enter each course title that you are booking, along with the location, below.
	Course title
	Location and date
	Cheque/Cash
	Payment via online shop

	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Please tick the box on the right to confirm you have included your booking fee or have paid online: 

£50 for non-members and/or associate members. 

£15 discounted fee for NRC supplementary school members.
	Your name:
	

	Your position:
	

	Organisation:
	
	NRC Membership number:
	

	Address:
	

	City
	
	Postcode:
	

	Telephone no:
	
	Mobile no:
	

	Email address:
	

	Dietary needs?
	(please specify)

	Mobility needs?
	(please specify)


How did you hear about our training sessions? 

· ContinYou Website

· E-Bulletin

· NRC Bulletin

· Quality Framework Mentor
· Local Authority contacts

· Google

· Other (please state)

______________________________________________________________________________________
Mailings

· So that we can keep you informed about other NRC events and opportunities, your details will be added to our mailing list. Your details will be kept confidential and not passed on to any third parties. If you do not wish to be added to our mailing list, please tick here… 
Photos

· We will occasionally take photographs in NRC training sessions, for possible inclusion in our publications, website and other publicity material. If you do not wish to be photographed for any of our publicity materials, please tick here...
Your feedback

Our training courses are designed to help you run and deliver outstanding supplementary and mother tongue schools and study/activity programmes. Tell us what you need in the way of training, and we’ll do what we can to cater for your needs!
· Would you like one of our team to get in touch to discuss how we might work together to support supplementary and mother tongue schools in your area? Please tick here…
Please read our new conditions of booking.
Booking
· We will keep a place on the course for you, subject to your having completed a booking form and having sent us your booking fee of £50 (£15 discounted fee) per course booked made payable to ContinYou. If you fax/email your confirmation, we will hold a place for one week subject to receipt of your booking fee. We must, however, receive full payment a minimum of seven days before the course date. Courses may be cancelled if insufficient places are booked and paid for.
· If you wish to pay via the internet, visit: http://www.continyou.org.uk/shop/list_products?category=18
· An email will be sent to you confirming your registration, followed by a course outline six days prior to the course. Please provide the email address by which you can be most easily reached.
Non-attendance, lateness and cancellation
· Our courses are subsidised for supplementary schools and kept as low cost as possible for all participants. They are usually heavily oversubscribed. If you make a booking we expect you to take up your place.

· Failure to attend the course without notice will result in forfeit of your booking fee.

· Please do not arrive late as it disrupts the course for everyone else. If you do arrive late, it will be entirely at the trainer’s discretion whether or not to allow you to join the session.

· Places are allotted on a ‘first come first served’ basis – so please book early!

· If you do realise you are unable to attend, and you cancel more than seven days prior to the course, we will refund your booking fee. Please notify us of any cancellation as soon as possible, as we may be able to re-allocate your place.

· If the cancellation is made less than seven days before the course is due to run and we are not able to fill your place, this will also result in the forfeit of your booking fee.

Certificate
Trainees who have been punctual and who have attended the whole course will receive a certificate of attendance. Your certificate will be sent to address you have provided on this form unless otherwise stated.
Training needs questionnaire

Our training courses are designed to help you run and deliver outstanding supplementary and mother tongue schools and study/activity programmes. Tell us what you need in the way of training, and we’ll do what we can to cater for your needs!

1 What courses would you like to see on our next training programme(s)?
2 Do you have any other suggestions on how we can improve our training programme?

Signature:
Please email, mail or fax this form back to:

National Resource Centre for Supplementary Education, ContinYou, Unit C1, Grovelands Court, Grovelands Estate, Longford Road, Exhall, Coventry, CV7 9NE
Email: training.admin@continyou.org.uk   

Fax: 024 7658 8441

www.supplementaryeducation.org.uk / 024 7658 8440
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